Early Years Toolkit for 
Speech, Language and Communication  


Child’s Name:					                Child’s DOB:				Date this form was started: 


Choose 3 strategies to focus on at any one time that you think will make the most difference. They can be from different sections. Information on the strategies can be found here: News and resources | Swindon Borough Council, here Speech, language or communication difficulties | Swindon Borough Council and here Childrens Speech and Language Therapy - BSW Integrated Community Based Care
Send a copy of the completed form with any referrals you make to Speech & Language Therapy.

	 if focus area
	Environmental Strategies (PLAN)
	What will be put in place, by Who, How Often? (DO)
	After 3 months: What difference has this made? (REVIEW)

	
	E1. Sing favourite songs and rhymes every day, including some actions songs.


	
	

	
	E2. Screen time is reduced to a set time/amount per day. This includes tablets, computers, phones or TV


	
	

	
	E3. Look at books every day together. 



	
	

	
	E4. If a dummy is used, it is limited to sleep times.



	
	

	
	E5. Background noise (e.g. music/TV) is turned off when talking and playing with the child


	
	

	
	E6. Give the child has weekly opportunities to interact with children of a similar age.


	
	

	
	E7. Children over 6 months are given opportunities each week to drink from an open cup (no lid/straw/spout). 


	
	



	 if target area
	Adult-Child Interaction Strategies (PLAN)
	What will be put in place, by Who, How Often? (DO)
	After 3 months: What difference has this made? (REVIEW)

	
	ACI 1. Adults spend 5-10 minutes each day at the child’s eye level, simply copying exactly what the child is vocalising and doing. 

	
	

	
	ACI 2. Parents/carers use their first language with the child, even when looking at books.


	
	

	
	ACI 3. Adults always get down to the child’s eye level when playing with them.


	
	

	
	ACI 4. Adults use at least 5 comments to every 1 question when talking with the child. 


	
	

	
	ACI 5. Adults show the child the next step in their talking by adding one more word to what the child says (i.e expanding). 

	
	

	
	ACI 6. Where the child isn’t using any words yet, adults start with modelling ‘play sounds’ e.g. animal noises, sound effects, vehicle noises.

	
	

	
	ACI 7. Adults follow the child’s lead by basing their language on what the child is saying, doing or looking at. 


	
	

	
	ACI 8. Where the child isn’t using any words/or very few words, adults repeat the same words again and again in a play activity

	
	

	
	ACI 9. Adults wait and take turns more by leaving a gap of 10 seconds between the sentences they say to give the child chance to process and respond.

	
	

	
	ACI 10. Adults recast a child’s words using the correct speech sounds so they can hear how the word should sound, without pressuring the child to copy it.


	
	

	
	AC11. Adults build in more reasons (communication temptations) for their child to communicate but not having everything easily accessible to the child or giving them all of something at once.

	
	




	 if target area
	Visual Support (PLAN)

	What will be put in place, by Who, How Often? (DO)
	After 3 months: What difference has this made? (REVIEW)

	
	V1. Where a child finds it difficult to follow the required routine, a visual timetable/schedule is in place and referred to throughout the day so the child knows what is happening next

	
	

	
	V2. Objects or photos are used to show the child what the words they hear mean, especially about what will be happening next.



	
	

	
	V3. Where a child finds it difficult to follow the required routine, now and next (or first, then) is used to show the child what favourite activity will happen after a desired activity is completed

	
	

	
	V4. Parents and setting are using some signs with the child on a daily basis.



	
	

	
	V5. Choices of activities, songs or books are presented visually for the child to choose from.



	
	



